The Information Guide for Hotel Reservation

How to reserve hotel accommodation
Complete the “HOTEL RESERVATION FORM?” ,indicating all necessary items ,and send it to
Mecenat Travel Network Co.,Ltd by fax only. In addition, we will receive JPY525 per person
as a handling charge.

Deadline _
day Nov. 25, 2005 /2005 11 25
Please note, however, that the number of rooms at each hotel is limited and they will be reserved on
a first-come, first-served basis. So please make an application as soon as possible and note your 1st choice
and 2nd choice.

Reply of reservation and Sending of confirmation sljp :
In less than 3days (except Saturaay ,Sunaay, Holiday) after receiving the application, we will send an invoice and
confirmation slip entered your reservation number.
In case that the payment isn't completed by transfer date noted on the invoice, your reservation will be canceled

If you present the confirmation slip at front desk , it is possible to check in.

Payment
Bank Transfer: Please give the transfer to the following account as soon as you receive an invoice and confirmation slip.
The bank details for teleqraphic transfer payment are as follows.
All fees transfer commission) at transmitter's expense.

Name of Bank UFJ Bank , Horidome Branch
Account Name Mecenat Travel Network Co. Ltd,
Account Number 5258166
Bank Address 2-4-3, Nihombashi-Horidomecho, Chuo-ku, Tokyo 103-0012 Japan

Phone +81-3-3661-1201




Crediit Card: Complete the “HOTEL RESERVATION FORM?”, indicating all necessary items.
We will charge the total amount to your credit card. After that we send the evidence and confirmation siip.

Accommodation fee refund policy
In case of cancellation of hotel reservation, your advanced payment will be refunded after deducting the bank
charge/commission and cancellation fee as follows.

If cancellation notification is received...

28 Nov, 2005 and after......... JPY 1,000

02 Dec, 2005 and after .................ccccvevevevnnn.. 20% of one night accommodation fee
07 DEC, 2005 .......ccveeeiieiiiaiiiiiiitaiaiiaaaiins 50% of one night accommodation fee
08 Dec, 2005 or no notice given........................ 100% of one night accommodation fee

In the event of cancellation or change of reservation, a written notice should be submitted,

TEL: 03-5614-1470 FAX: 03-5614-1471
E-mail: convention@mecenat-net.co.jp
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